IIpakTnueckoe 3ansiTue Ne 12
Tema: IlpodeccuonanbHas qeATeIbHOCTb. Y CTPOHCTBO Ha padoty. OdopmiieHHe JOKYMEHTOB,
HeoOXoAMMBIe IIPH YCTpoiicTBe HA padoTy, Pe3tome, Ankera. I'epynauii(mpasusio)
Hesn: AKTHBH3aLNS HABBIKOB YIOTPEOICHHS JIEKCUKU, FOPUANIECKUX TEPMHUHOB.
Copep:xanne padoThbI:
1. IlepeBecTH TEKCT U U3YUYUTH pe3lOMe, MTUCHMEHHO BBIMHCATh OCHOBHBIE TYHKTHI pe3toMel -6 mepeBectn
TOJIbKO Ha3BaHMUE.
2. OTBETUTH Ha BOMPOCHI
3.CocraBuTh CBOE pe3roMe omupasich Ha EX.1
4. I'epynanii-kpaTKuii KOHCIIEKT.

Exercise 1. Study the following information on writing a CV. /A3y4uTe ciieayiouy uH(popManuio
MO0 COCTABJICHHUIO PE3IOME.
Before applying for a position as a lawyer and going to the interview you need to create a CV or resume
highlighting your in-demand skills.
In addition to content, you should structure your CV in a visually pleasing and comprehensive manner.
Below you can see an example of a CV where a person is applying for a position as a lawyer in a

multinational legal company. Focus on both how and what information the person has included in the CV
and on how this information is structured and presented.

CURRICULUM VITAE

Amelia Dwaine
15 South Street
Cape Town, Australia 22443
Telephone: (0567) 455 764 900
E-mail: amelia_dwaine@gmail.com
Nationality: Australian
Date of Birth: 3st August 1980

1.Professional profile
A highly motivated multi-lingual IPR and anti-piracy expert, qualified in
both UK and US law successfully protecting the company's rights.
An experienced lawyer with a solid understanding of international
legislation pertaining to piracy, trademarks, IPR and copyright across Europe,
Asia, Middle East and US, augmenting my extensive knowledge of UK commercial and business law.
2.Core skills
¢ Anti-Piracy & Counterfeiting Strategies
e Copyright, IPR & Trademark Law
e Investigation & Evidence Collation
e Contract Negotiation & Drafting
¢ Line Management of Administrative Staff
e English, French & Spanish
3.Work experience
September 2006 — Present Commercial and Brand Protection Lawyer
One of two lawyers within the Brand Protection Team, critical to the worldwide registration, protection
and enforcement of many brands in accordance with the global anti-counterfeiting and anti-piracy
strategy.
Responsibilities: Investigating and taking action against copyright infringement and piracy of BBC TV
channels across Asia and Middle East, drafting a new BBC strategy and protocols concerned with piracy,
consulting with legal experts across Asia and Middle East to seek advice on local legislation.
2000 — 2006 Legal Company Intellectual Property Specialist
Recruited to provide expert legal knowledge pertaining to copyright, trademark and IPR.
Responsibilities:
Directed and advised on copyright and trademark issues relating to logo/advert designs, domain names,
license and assignment drafting.
1999 — 2000 Company London Legal Assistant (Personal Injury)
4.Education and training
1 Solicitor of The Senior Courts of England 8t Wales, Solicitors, 2013



1 Qualified Lawyers Transfer Test (QLTT), School, UK, 2010
I New York Attorney at Law, admitted to NY State Bar System, USA, 2009
1 UK Trade Mark Attorney, 2009
| Registered Trade Mark Agent, Ireland, 2006
1 French, CEFR Level B1 School, Paris, 1996
| Legal Practice Course University, 1995
| Bachelor of Law LLB (HONS), University, 1994
5.Vocational Courses & Qualifications
| Advanced Microsoft Access Certificate
| Presentation Skills Course
| Time Management & Prioritization Course
| Advanced Microsoft Excel Certificate
6.Interests
In my spare time | enjoy cycling, swimming, socializing and reading history
and fiction.

Exercise 2. Below there are 12 questions about writing a CV. Choose the
correct answer for each question./ Huske npuBeeHbl 12 BONPOCOB M0 COCTABJIEHUIO Pe3IOMe.
Bri0epnTe NpaBUIBLHBINH 0TBET Ha KaXKIbIil BONPOC

1. Which of the six main sections in the CV can you choose not to include?
a) Professional profile

b) Core skills

c) Work experience

d) Education and training

e) Vocational Courses & Qualifications

f) Interests

2. What is the reason why the different sections on the CV are in the order
they are?

a) Potential employers are used to CVs having this section order

b) It looks good

3. Why are the section titles in the middle of the page and use a large font?
a) To make the CV look pretty

b) To help people find the information quickly

4. What is the main purpose of the profile section on a CV?

a) To self-promote yourself

b) To summarize the most important information contained on the rest

of the CV

¢) To say things you do not mention on the rest of the CV

5. What style of vocabulary should you use on a CV?

a) Informal

b) Formal

c) It does not matter

6. Why do some jobs in the work experience section have a list of
responsibilities, while others don’t?

a) These jobs are more relevant for the job being applied than the

others

b) The person had more responsibilities in these jobs than the others

7. Which of the 3 factors below is the most important in deciding what
information to include on a CV?

a) It sounds professional

b) It is relevant to the job you are applying for

c) It makes you seem very important

8. Why should a CV be short (maximum 2 pages long), well-structured and
only contain information relevant to the job you are applying for?

a) It makes it easier to read it for potential employers

b) That’s what other people do




Exercise 3. Make up your own CV for a position of a lawyer in a law firm. Use a CV example
above. / CocraBbTe cBO€ COGCTBEHHOE Pe3l0Me Ha JOJKHOCTH IOPHCTA B IOPUINYECKOii pupme.
Bocnoab3yiiTech NpuMepoM pe3ioMe, NPUBEAEHHBIM BhIIIIeE.

Exercise 4. Koncnexr.

TEPYH/MI (THE GERUND)

Tepynauii — HenuuHas Gopma riaaroia, UIMEIOIas rpaMMaTiYeckue 0COOEHHOCTH KaK TIIaroiia, TaK v
CYLIECTBUTENBHOIO U BCET/a BhIpaXkarolas AelcTBUE Kak MpoIiecc.

B pycckoM si3pike HeT (OpPMBI TI1aroia, COOTBETCTBYIONIEH repyH IO, HO OH B HEKOTOPO CTEIICHH
HAlOMHUHAET OTTJIaroJIbHOE CylecTBUTENbHOE. Ha pycckuil 31K TepyHAUN TEPEBOIUTCA
CYIIECTBUTENbHBIM, HHPUHUTHBOM, a TAKKe ACCPUIACTHEM, [TIAr0JIOM B JINUHOW (opMe, MPUIATOUHBIM
MPEIIOKEHUEM.

[Tpu obOpazoBanuy repyH sl HEOOXOUMO Y4ECTb, YTO:

a) ecii MTHOUHUTHAB OKAaHYMBACTCS HA -, TIepe/l OKOHYaHueM —ing -

e omyckaercs: t0 invite — inviting; to write — writing;

0) eciu MHPUHUTHB OKAaHYMBAETCS Ha COTJIACHYIO B KPaTKOM yJIapHOM CIIOTE, 3Ta CoTryiacHas nepes -

ing yaBamBaetcs: t0 run — running; to forget — forgetting;

B) Tyarosisl 10 lie — nesicams, neamo; 10 tie — 3asazvieams, 10 die - ymupams 00pasyroT TepyHIUH 0COOBIM
ob6pazowm: lying, tying, dying.

®OPMbI 'EPYH/US
I'epynanii umeert 4 gpopmbi:
1. Mpocroii repynanii (Indefinite Gerund) o6pasyercs npu moMorny OKOHYaHUS —iNQG, TPUOABIAEMOTO K
OCHOBE MH()HMHNTHBA.
[Ipocroii repyHauii yae Bcero 0003Ha4YaeT AeiicTBrEe, KOTOPOe BBIMTOMHSAET moajesxariee. [Ipocroit
TepyHIU 0OBIYHO TTOKA3bIBACT, YTO 0003HAYAEMOE MM JICHCTBHE OJTHOBPEMEHHO JACHCTBHIO,
BBIPKEHHOMY TJIaroJIOM-CKa3yeMbIM, UITH CIIeIyeT 32 HUM:
Peter sat without speaking. — ITetst cumen mom4a.
I don’t like postponing it till tomorrow. — Mue He HpaBUTCS OTKIAIBIBATH 3TO Ha 3aBTPA.
HMuoraa nmpocToil repyHuii MOXKET BhIpaXKaTh MPEAIIECTBYIOIEE AEHCTBHE:
a) mmocte TaarojioB to remember — nommums, t0 thank — 61azodapume, 10 eXCUSe — uzsurums,
uzeunamocs, to forget — za6oime.
I can still remember running down the sand-hills in the morning.
— 51 Bce ele MOMHIO, KakK 5 IO yTpaM cOeraia BHA3 10 TIOHAM.
6) moce npemtoros after, on, before, without, since.
After leaving her umbrella in the hall she entered the room.
— OcTraBuB 30HTHK B XOJUIE, OHA BOIJIA B KOMHATY.
2. Ilepdexrusrii repynauii (Perfect Gerund) o6pasyercs mpu momonm riaroia to have B
¢dopme having u Tperbeii popmbl cMbicaoBoro riaroaa (Participle 11).
[TepdekTHBIN TepyHANA YIOTPEOISIeTCs, YTOOBI BRIPA3UTh ACHCTBHE, KOTOPOE IMPEIIIECTBYET ACHCTBHIO,
BBIPKEHHOMY TJIar0JIOM-CKa3yeMbIM, HITH OMICHIBAEMOU CUTYAaIINH:
I am sure of having read it once. — 5I yBepena (ceiiuac), 4To OQHAXIBI YMTAIA 3TO (pAHbIIIE).
I’m tired of having talked to you. — 51 ycran(a) ot pasroBopa ¢ TOOO¥.
3. ITaccuBnbiii repynamii (Passive Gerund) o6pasyercst Ipy MOMOIIU BCIIOMOTaTEIBHOIO
rimarona to be 8 popme being u Tperneii ocHoBHOI (hopmbl cMbIca0BOro riaarouaa (Participle 11).
[TaccuBHBIN TepyHAMA Ha3BIBACT ACHCTBHE, KOTOPOE UCIBITHIBACT JIMIIO WM MPEAMET, 0003HAUYCHHBII
TTO/ITISXKAIINM TTPEIOKCHHUS:
I like being invited to their house. — Mue npusATHO, 4TO MEHS MIPUTIIAIIAIOT K HUM JIOMOM.
I insist on being treated with a certain consideration.
— 5] HactanBaro, YTOOBI KO MHE OTHOCHJIMCH C BHUMAHHEM.
4. TlepdexTHo-naccuBHbIi repynamii (Perfect Passive Gerund) o6pasyercst nmpu
oMot having been u Tperbeii popmbl cmbiciioBoro riarosa (Participle 11).
[lepdexTHO-TTacCCHBHEII TepyHANN YITOTpeOIseTcs KpaitHe peKo.
In the morning she was ashamed of herself for having been played the night before.
— YTpoM el cTano HEJIOBKO 3a CBOIO UTPY HAKaHYHE BEYEPOM.



YIIOTPEBJEHUE 'EPYHIAUSA
CepyHauii B PEIOKEHUH MOXKET OBITH TOUICIKAIINM, YACThIO COCTABHOTO CKa3yeMOT0, TOMIOTHEHHUEM,
omnpeeseHneM, 00CTOSTETbCTBOM.
1.IMopnexamee:
Reading a good book is a pleasure. — Urenre Xopoiiieit KHUTH — yTIOBOJILCTBHE.
Smoking is bad for you. — Bam Bpenno kyputs (Kypenue Bam BpeaHo).
2.YacTh cOCTABHOIO IJIAr0JbHOr0 cKa3yeMoro mocie cios to begin — navunams, to continue —
npoodoaxcams, 10 Stop — ocmanosumscs, 10 finish — saxonuums, 0 go 0N — npodonscams, 10 keep on —
npoooIICAMY.
I began reading this book yesterday. — 51 Hayax yutarh 3Ty KHUTY BUepa.
3.YacTh COCTABHOI0 HMEHHOI'0 CKA3YEeMOro0:
My task is reading this book. — Moe 3ananue — uuTaTh 3Ty KHHTY.

4.HaunGoJiee 4acTO repyHIMii yIoTped asieTcsl KaK JIOMOJTHEHHE MOC/Ie CJIOB:

a) to avoid — usbecame, 10 enjoy — nonyuams yoosonvcmsue, t0 excuse — uzsunamscs, to forgive —
npowams, t0 give Up — ocmasums, t0 POStpone — omuosicume.

She enjoyed being in Moscow. — Ona ¢ y10BOJIbCTBHEM KHTa B MOCKBE.

0) to fear — 6osmscs, to remember — nomnums, to forget — sabuimes, t0 prefer — npeonouumams, to like
— mobumes, t0 hate — nenasuoemo, 10 dislike — ne nr06umo

I like reading good books. — £ 110610 YUTaTh XOPOIINE KHUTH.

6) to accuse (of) — o6sunsms, to approve (of) — ooobpsames, to complain (of) — orcarosamucs, to speak (of)
— 2o6opumb, t0 suspect (of) — nodospesams, to think (of) — oymames , to be tired (of) — yemames, t0 agree
(to) — coenawmamsbcs,to look forward (to) — npedsxyuame, to depend (on) — zasucems, to insist (on)

— nacmaugams, 10 rely (0n) — nadesmocs, noraecamocs, 10 prevent (from) — nomewams, to feel

like — uyscmeosamo, xomems, 10 100K like — svizinoems, 10 be sorry (for) — coscanems, to thank

(for) — 6nazooapums.

I am sorry for keeping you waiting. — I coxaiero (MHe JKajb), 4TO S 3aCTaBHJIA BAC JK/IATh.

5.00cTOATEILCTBO: B 3TOM cJy4ae mepel repyianeM croat npeaaorn after, before, on, upon, in, at,
by, without, for, in spite of, instead of.
After reading this book I gave it to Peter. — IIpounTas kuury, s oraan ee Ilere.

6.0npenenenue nocie cJaoB idea — udesn, moicas, thought — msicas, suggestion — npednoscenue,
chance — wanc, importance — gaxcrnocms, hope — nadesrcoa, u ap.

We like his suggestion of reading this book. — Ham HpaBuTCSI €ro npemioKeHne YnTarh 3Ty KHATY
BMeECTE.

[epyHauii B aHTIHHCKOM SI3bIKE MOYKET YIOTPEOIATHCS B MPEATIOKEHUN KaK C 3aBUCHMBIMH CIIOBAMH, TaK
u 0e3 HHX.

She likes singing. — Ona n00HT TETH.

She likes singing English songs. — Oxa mro0uT IeTh aHTIHICKAE TECH.

KOMIIVIEKCHBI C TEPYHAUEM
[epyH/uii MOKET BXOJIUTh B COCTAB CHHTAKCUYECKUX KOHCTPYKIIMIL, TepyHIHATbHBIX KOMILICKCOB.
KoMIIIeKehl ¢ TepyHIHeM COCTOST U3 UMEHHOU YaCTH, BBIPQKCHHOM CYILECTBUTENBHBIM M
HEOIPE/ICICHHBIM MECTOUMEHHUEM B ITPUTSDKATEIBHOM IMAeKe, WM MPUTSHKATEIIBHBIM MECTOMMEHHEM, U
IJIaroJIbHON YacTH, BRIPAKEHHOH repyHaneM. KOMILIEKCHI ¢ repyHIHeM MOTYT ObITh TEMH K€ YICHAMU
NPEUIOKEHHS, YTO M TePYH/IHH, T. €. MTOUICKAIINM, YACThIO COCTAaBHOI'O CKa3yeMOro, JIOTOJIHEHHEM,
onpe/eeHreM, 00CTOSTEIbCTBOM.
His coming so late was very unpleasant. — To, 4To OH TpHIIIeN TaK MO3HO, OBLIO OYEHb HEMPHSATHO
(his coming — KoMILIEKC ¢ TepyH/IHEM, YITOTPEOIEHHbIH KaK IMOIEKAIICE).
His coming down is really no excuse. — To, 4To OH IpHe3KaeT, HUKAK €ro He ONMPaB/IbIBACT.
We did not know about his coming here. — MbI He 3Hau, uto oH mpuiien (mpuaet) cioaa (his coming —
KOMILIIEKC C TepYH/IHEM, YIOTPEOICHHBIN KaK IOMOIHEHHE).
You don't mind my being frank, do you? — Bsl He Bo3pakaere, eciu 51 Oyy OTKpOBEHEH?



There is not the remotest possibility of anyone's calling upon me. — Het Hu maneiitieii HaaeKapl, 4TO
KTO-HUOY/Ib 3aii1eT KO MHE.

NEPEBOA T'EPYHIUSA HA PYCCKHUM SI3bIK
['epyHauii TepeBOUTCS HA PYCCKUIT S3bIK PA3IMYHBIMH CIIOCOOAMH:
1. ImMeneM cymiecTBHTEIbHBIM:
The buyers examined the goods carefully before concluding the contract. —TTokymaTtenu TIaTensHO
OCMOTpEJIH TOBap Mepe/l 3aKII0YeHHeM KOHTPAKTa.
We were counting on your being present. — MsI pacCUnTHIBAIN Ha Balllc MPUCYTCTBHE.
2. MaduHuTHBOM:
She is afraid of bathing there. — Ona Goutcs Kynarbest Tam.
The storm prevented the steamer from leaving the port. — Bypst momerana napoxoay BbIHTH U3 TIOpTA.
She enjoyed sitting in the sun. — Eii 10cTaBiIsI0 y A0BOJIBCTBUSA CHAETH HA COJIHIIE.
3. JleempudactueM:
He went away without leaving his address. — On yexai, He ocTaBHB CBOETO ajipeca.
After sleeping for about an hour, he was awakened by a loud noise in the street. — IIpocna okoJ0 9yacy,
OH OBUI pa30y>keH TPOMKUM LITyMOM Ha yJIHIIE.
We were able to discharge the boat in 24 hours by using a powerful crane. — Mbr cMOTJTH pa3rpy3uTh
CyIHO B 24 yaca, HCTOJIb3YH MOIIHBIA KpaH.
4. I'marosioM B JINYHOH (opme.
B aTOM ciydae repyH/Iuii ¢ OTHOCSIIIIMMHUCS K HEMY CJIOBaMH MEPEBOUTCS HA PYCCKHUIT S3bIK
MPUIATOYHBIM MTPEITI0KEHUEM:
She reproached herself for having said it. — Ona ynpekaia ce0s 3a T0, 4TO cKa3aJia 3To.
They insisted on the goods being shipped at once. — Onn HacTanBaaK HA TOM, YTOOBI TOBAPHI OBLIH
OTIPY:KEeHbI HeMe/IJIeHHO.



